
Understanding 
the Transfer 

Process

Knowledge 
is Power



TABCO Mission 
To achieve equity and 

excellence in public schools, we 
the members of TABCO, 

EMPOWER ourselves to LEAD 
our profession and ADVOCATE 
for educators, students, and the

community
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Priority Transfer (PTT)
• Position is cut or modified
• “Excessed”
• Considered priority over 

Voluntary Transfers

What are the types 
of transfers? 

Voluntary
• Teacher has chosen to 

transfer to a different 
school.

• Indicated on DOI

01 02



Priority Transfers • Teachers may be selected for PTT only 
when there is not a certificated position 
available to them, for which they qualify, 
at the current school.

• Teachers may return to their former 
school if a position becomes available on 
or before July 25.

Also Known as:

● Involuntary
● Excessed
● Administrative

Articles 14.3-14.4.3 in Master 
Agreement

This can feel unnerving, but you 
have rights.  Refer to the MA, 
Transfer Guide, and/or contact your 
UniServ Director.





Voluntary Transfers
These requests are not 
guaranteed 

Cannot occur until all 
priority transfers have 
been placed

Voluntary transfers should 
be considered prior to new 
hires.





How do I transfer?
(Voluntary)

3.
Monitor job 
vacancies and 
network

5. 
Attend the 
transfer fair

4. 
Check in 
frequently with 
personnel officer 
covering your 
subject area

6.
Email principals 
a short cover 
letter and 
resume

1.
Declaration of 
Intent: Choose 
up to 10 schools

2.
Inform your 
principal  



Timeline
Dates are subject to change

January February Feb 22 March 
8

DOI
Indicate desire 
and list schools 
by January 31; 

Amend until July 
31.

Preliminary
HR reviews 

PPTs, school 
based vacancies

PTT
Principals notify 
all PTTs by COB

HR will notify 
PTTs to amend 
DOI and choose 

10 schools

Job Fair
All transfers should 
attend the spring job 

fair

4 to 6 pm, Location: 
Timonium Fair 

Grounds



Timeline
Dates are subject to change

May 1 Mid-
May July 15 July

Resignation
Probationary 
teachers may 
resign without 

prejudice

Interviews
Contact TABCO if 

you have not 
been invited to 

interviews

Resignation
If not placed by 

7/23, name goes 
into lotttery. BCPS 

& TABCO work 
through this 

process

PTT
Tenured teachers 

may resign 
without prejudice



Discussion and Questions
Remember to contact your TABCO UniServ Director with 

any questions about this process.

Sheila Harte-
Dmitriev
410-279-9406

Seleste Harris
443-752-7294

Vanessa Bliss

301-821-5783

Amy Maloney
443-758-6460

Tyler Wilkinson
443-298-0084

410-299-5259

Serafina DeVita



CREDITS: This presentation 
template was created by Slidesgo, 
including icons by Flaticon, and 
infographics & images by Freepik

Thank you!

Please keep this slide for attribution

http://bit.ly/2Tynxth
http://bit.ly/2TyoMsr
http://bit.ly/2TtBDfr
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